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Appointment of Policy Advisory Board (PAB) Members – Process 

The Policy Advisory Board (PAB) provides the cities of Washington County, together with the County, the 
opportunity to advise the Washington County Board of Commissioners in the planning, implementation, 
evaluation, and policy formulation of federal funds administered by the Office of Community 
Development for the benefit of low- and moderate-income households, neighborhoods, and areas. 
Specially, the PAB advises on administration of the Community Development Block Grant (CDBG) 
Program, HOME Investment Partnerships Program, and Emergency Solutions Grant Program within 
Washington County.  

PAB meetings are generally held monthly on the second Thursday of the month, at 7 p.m. Meetings are 
generally held virtually with two in-person meetings per year. It is expected that primary members make 
every effort to attend each meeting, and if they are not able to attend that they ensure their alternate 
member is available to attend.  

Each jurisdiction appoints primary and alternate members to the PAB through its city council. The 
primary member should be a public official (not an employee); the alternate can be a public official or an 
employee of the jurisdiction. When a new primary or alternate member is appointed to the PAB, we 
request that notification be sent to the Office of Community Development via email with 
documentation of the appointment included as an attachment to the email. The notification should 
include contact information for both the primary and the alternate (phone, email, and physical 
mailing address). The appointment can be documented by meeting minutes, or a resolution approved 
by the jurisdiction’s council and should include the date the action was taken. In the case of vacancy 
on the PAB, we request that each jurisdiction work to appoint new member(s) as soon as possible.   

Send appointment notifications as a joint email to: 
 PAB Chair, Kim Young - youngk@sherwoodoregon.gov 
 PAB Vice Chair, Jeanette Shaw - jeanettes@tigard-or.gov
 Office of Community Development Program Manager, Shannon Wilson 

–shannon_wilson@washingtoncountyor.gov

If there is a situation where a jurisdiction needs an emergency alternate for one specific PAB meeting, a 
jurisdiction’s city manager can make the appointment and email the PAB Chair, Secretary and 
Community Development Program Manager at the email addresses listed above, naming the emergency 
alternate, and citing the specific meeting they will participate in. This is intended for unforeseen 
circumstances when neither the primary nor alternate members are available.  

Any questions, please contact: 

Shannon Wilson, Program Manager 
503-460-7215
Shannon_wilson@washingtoncountyor.gov
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