Recorders Report December 17, 2025, through January 20, 2026

Financials-

¢ Looking for new Auditors for the upcoming 2023-2025 Audit Reports-Working with
Foliow throughs needed by Pauly Rogers to continue for 2022-2023 audit.

¢ Heidi Lueb comes Tuesdays and worked on classifications for QuickBooks and follow up
with Pauly Rogers for the 2022 Audit Report-waiting to hear back from them.

Municipal Court-

e Gaston Muni Court was held December 17, 2025,-Orginally having 11 tickets issued, 3
paying their ticket before the court date, 2 arraignments appearing before the judge and
one call out to make the final determination for an individual of NO CONTEST for the
final order requesting virtually attend within 60 days Cell Phone class for OPERATING
MOTOR VEHICLE WHILE USING MOBILE ELECTRONIC DEVICE-1°T OFFENCE (ORS
811.507) originally issued August 2025. Money generated this month {incfude
spreadsheet)

Water Administration-

¢ Transfer of 1 water customer from Country Mobile Estates to Cottonwood Street.

e Water Bills Mailed/Emailed December 10, 2025, included an insert for the Cookie
Decorating Party and TextMyGov signup (backside)

* Request was made to install a new meter for Cove Orchard which is a 2inch meter.
Requested new meter was made to Curtis and Michael 12/18/2025

Grants-

s Received grant monies from ODOT for 597,500 for 1% Street sidewalk. The City has
signed off on the completed project and awaiting final invoicing from Turney Excavation.

Meetings/Trainings/Attendance-

e Cookie Decorating Event held on the 23 of December at the Fire Station between 11am
to 1pm.

Hours Worked-

Week 3 December | Week 4 December | Week 5 December | Week 1 January | Week 2 January
2025 2025 2025 2026 2026
42.62-Hours 40.17-Hours 24-Hours 16-Hours 40.78-Hours




Recorders Report December 17, 2025, through January 20, 2026

202 1 Street Building-

e Five Star Electric- Requested to repair the overhead light not working in the meeting
room 12/18/2025

Safety
Complaints/Concerns/Issues-

e Excavation permit is needed for 412 church street by the property owner for the
development of a driveway in which city infrastructure {(water lines) is located (see draft
permit and cease-and-desist letter attached) by the city attorney until this permit is
approved by engineering,

Miscellaneous-

¢ December 18, 2025-Called Ameri Sani-Can to cancel (2} porta potties leaving 1
handicapped porta pottie at Brown Park, 104 E. Main Street.

* Public Records Request for property information {outside city limits) 12/18/25 advised
(same day) providing them with Washington County Records contact info.

o  TextMyGov-notice for street sweeping was sent 1 day prior to the street sweeping event
and also notified residents Jan 15 of an emergency water repair at Hwy 47 and Matteson
rd




City of Gaston
P.O Box 129

202 1* Street
Gaston, OR 97119

CEASE AND DESIST ORDER

TO: Michael Crass and all occupants of 412 Church Street, Gaston, Oregon, 97119
1521 Meadow Loop Rd. 28
Patk City, UT 84098

HAND DELIVERED TO OCCUPANT AT 412 CHURCH STREET, GASTON, OREGON.

PLEASE TAKE NOTICE: You are hereby ordered to immediately cease and desist all
improvement activity related to access for 412 Church Street, Gaston, Oregon; specifically,
work making driveway improvements on undeveloped Carol Drive, which is a platted City

right-of-way (the “Property®).

The City of Gaston has become aware that you have been performing improvement activity at
the Property. This development is contrary to the Code of Gaston Chapter 92, In accordance with
Code of Gaston, Chapter 92, the City has jurisdiction and exercises regulatory control over all
public rights-of-way within the City under the authority of the City Charter and State Law. Code
§92.02. Furthermore, no person may occupy or encroach on a public right-of-way without the
permission of the City. The City grants permission to use rights-of-way by franchises, licenses
and permits. Code §92.04. You are required to obtain a permit for the work being
performed in the right-of-way.

Failure to obtain a permit is punishable by a fine of up to $500. Code §10.99(A). Each calendar
date on which a violation of the provisions enumerated herein constitutes a separate violation for
which a separate $500 fine may be imposed. Code §10.99(C).

IMMEDIATELY AND WITHOUT FURTHER ACTION OR NOTICE BY THE
CITY, YOU ARE HEREBY ORDERED TO STOP ALL WORK IN THE CAROL
DRIVE RIGHT-OF-WAY UNTIL A VALID PERMIT IS ISSUED BY THE

CITY OF GASTON.
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CITY OF GASTON

202 1st St, Gaston, OR 97119 Phone 503-985-3340

Right of Way Excavation Permit No. 2601

Application Date:

Project Name: Driveway - 412 Church Street

Project Location: Carol Drive right of way between Church St. and 412 Church St.
Owner:

Address:

Phone, Email:

Contractor:

Name, Title:
Address:

Phone, Email:

CCB License:

Application materials to be attached and included as part of the Permit:
O Project description and-antisipated constructionschedule
H Approved construction drawings-and-speeifications
& Copy of required insurance and-bending

Permit fees must be paid prior to approval. Contact the City for a current permit fee schedule.
Permit is invalid unless signed by Permittee (Owner or Contractor) and the City on the following

page.

Pg.lof 2



CITY OF GASTON

116 Front St, PO Box 129, Gaston, OR 97119 Phone 503-985-3340

Right of Way Excavation Permit No. G.ROW?2601

Project Title: Driveway — 412 Church Street

Owner:

Permittee:

DRAFT Special Permit Conditions

Provide a Boundary and Utility Survey completed by a Professional Land Surveyor registered in the State
of Oregon PRIOR TO PERMIT APPROVAL:

a. Survey limits shall include the full width right of way for Carol Drive from Church Street
up to the southeastern corner of 412 Church Street,

b. Surveyor shall locate property corners and install monuments in the field where none
exist within the Survey limits.

c. Utility locate markers shall be shown on the Survey in addition to above ground utility
features.

d. Surveyor shall locate the points described in the NON-EXCLUSIVE ROADWAY
EASEMENT 87046412 dated June 15", 1987, mark with clearly labeled lathes in the
field, and shall be shown on the Survey.

Approved drawings shall consist of a to scale Site Plan showing the required Survey information and the
proposed driveway dimensions and limits,

a. Driveway shall be subject to approval from the Fire Official at meet Oregon Fire Code
requirements.

Public utility potholing requirements PRIOR TO CONSTRUCTION of the driveway:

a. The existing 6” PVC waterline shall be potholed in a non destructive manner and the
depth measured at three locations; one at each end and one in the middle of the easement.
The City Engineer shall observe the exposed water line and verify existing depth depth.

b. Coordinate with Clean Water Services for any sanitary sewer potholing requirements.

c. The status of private utilities within Carol Drive right of way is unknown to the City.

A minimum cover of 36” over the existing water main shall be provided where the proposed driveway
limits are within 4’ of the main.

Culvert minimum size shall be 10” and installed within the existing ditch flow line where the proposed
driveway crosses to Church Street. Provide a minimum of 18” of cover for PVC or HDPE pipe, otherwise
provide ductile iron pipe.

A sign reading “LOCAL ACCESS ONLY NOT A PUBLIC STREET” shall be installed at the driveway
access point from Church Street within the right of way where it is clearly visible by driver on Church
Street.

City Engineer contact information: Jesse Fields, PE; 503-999-1434; jesse.fields@tetratech.com
Minimum insurance information:

General Liability: $1,000,000 Each Occurrence

Auto Liability: $1,000,000 per Accident

Umbrella Liability: $2,000,000 Each Occurrence

Workers Compensation: Per Statute

Pollution and Professional Liability: $2,000,000 Each Condition
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General Permit Conditions

1. Special Permit Conditions may be required by the City.

2. This permit does not authorize or permit any activity on privately owned property or public rights-of-way not under the
jurisdiction of the City of Gaston.

3.  Failure to comply with these Permit Conditions shall be cause for the City to revoke, annul, terminate, suspend, revise,
or amend this permit or issue code violation citation or take any legal action necessary to correct the violation. All costs
associated with work stoppage or revocation as provided herein are the responsibility of the Permittee.

4. Comply with all applicable laws, rules, regulations, codes, and standards, including but not limited to:

City of Gaston Development Code available at City Hall or on the City website at https://www.cityofgaston.com/.

Rules adopted by the Oregon Utility Notification Center. Call for locates at 811 or 503-232-1987,

The most recent version of the Oregon Standard Specifications for Construction published by ODOT and AWPA.,

The most recent version of Oregon Temporary Traffic Control Handbook and the MUTCD.

5. All construction shall be in accordance with the permit and approved plans and specifications. Any changes must be
approved by the City Engineer or designee prior to proceeding with work.

6. Provide, upon request, any information needed by the City Engineer to determine compliance with applicable

requirements.

Keep a copy of the approved permit and plans on-site and available upon request by any City representative.

Notify the City Engineer not less than two working days prior to any excavation or construction in the right-of-way.

All permittees shall make a good faith effort to coordinate their construction schedules with those of the City and other

users of the right-of-way.

10. The City Engineer may impose conditions regulating the time, place, and manner of performing the work, such as
specifying a time within which all work must be performed and/or require coordination of construction activities.

11. The City Engineer or designee shall be provided access to the work site and the opportunity to inspect any work in the
right-of-way.

12. Use suitable traffic control, barricades, signs, and other measures as required for safety of the general public and
protection of property.

13. Any obstruction or excavation in the right-of-way shall be properly safeguarded by suitable barricades, and lighting at
night.

14, Promptly remove any obstructions when no longer needed.

15. Restore the rights-of-way to good order and condition as existed or better than prior to the work being undertaken,

unless otherwise directed by the City Engineer.
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when-available:
17. Upon completion, notify the City Engineer or designee for final inspection of the work.
18. All work that does not comply with permit requirements shall be corrected or removed at the sole expense of the

permittee.
19. All work must be completed within 120 days of permit issuance unless an extension or alternate schedule has been

approved by the City Engineer.

23. All contractors shall be licensed, bonded and insured. Contractors shall provide a certificate of insurance, with the City
of Gaston named as an additional insured,

24. Permiitee holds the City and its employees harmless against any contaminated waste cleanup, injury, damage, or other
claim resulting from work under this permit.

City and Permittee signatures provide permit approval for the associated construction activities within the City of Gaston
right of way, subject to the Permit Conditions.

Permittee Signature: Date:
Permittee Name:
Title, Affiliation:
City Approval: Date:
Wenonah Blanchette
City Recorder

503-985-3340 wenonahb@cityofgaston.com

Special Permit Conditions: X Yes No
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